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Measures taken to ensure the researchers’ and employees’ safety against Covid-19 
 

 
• Limit the number of researchers to TWO at a time. The archives centre can only accommodate 

FOUR individuals, including staff. 

• Before heading to the archives, researchers must schedule an appointment by email or 
telephone. 

• A daily routine disinfection is put in place. Work surfaces will be cleaned before and after use 
and posters are to be displayed to remind staff of routinely disinfecting the premise.  

• Researchers are to be screened via telephone the day before the in-person meeting at the Centre.   

• Self-screening to be done by researchers before entering the Centre. A sign will be displayed 
at the door. 

• Use of a doorbell at the door. Researchers will be greeted at the door of the building. 

• Hand-washing will be required upon entering the Centre. A proper hand-washing sign will be 
displayed in the washroom. Note that the use of alcohol-based liquid hand sanitizers (e.g. 
Purell) can damage archival material and is not recommended. 

• Staff as well as researchers must wear a mask and gloves (available outside the washroom).  

• Staff and researchers must respect the physical distancing measures of two metres. 

• A logbook will be in place for all persons entering the centre (date, time, name, etc.) in order 
to track person-to-person contact. 

• The archive documents consulted and handled by staff or researchers will be quarantined for 7 
days in a designated area. 

• The number of fonds and collections consulted by researchers is limited to two per day.  

• Only the personnel is authorized to use the computer and scanners in the archives centre. It is 
recommended to bring your personal computer and/or a camera to photograph documents 
without reproduction restrictions. 

 

This protocol complies with the recommendations provided by the Archives Association of Ontario 
(AAO) and by the Association of Canadian Archivists (ACA).  
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